[month, day, year]
Fire Department of New York

9 MetroTech Center

Brooklyn, NY  11201-3857

Re:
C14 Certificate of Fitness (Name of the C-14 holder, certificate #: ########) Employer and Work Address Change 

To whom it may concern: 

This letter is to confirm that (Name of the C-14 holder) C14 Certificate of Fitness (certificate #: ########) holders’ employer and work address has changed to the following:

Employer Name 

Work Address

Attached is a check/money order in amount of $##.## for the duplicate fee, the application A20 and a copy of (Name of the C-14 holder)’s original C-14 Certificates of Fitness. 
Sincerely,

 [Supervisor /administrator name]
Enclosures

